Upcoming Events, Calendars, Date

Before you can utilize the Events Calendar and related modules you need to active
the feature under Add/Remove Features:

The Events Calendar on the Union Active website can be found under Features >

Member Resources Menu:

Member Resources Menu

Blog Area: YES YES v
Member Directory: YES NO
Officers & Staff List: | YES YES v

Events Calendar: NO YES v

Once activated you can find the Events Calendar page under the Members menu.
You can make updates to your calendars and events on this page, or under Features:

iCal

Events Calendar

Main Events Calendar ~ May v 2026 v

< May 2026 >

Add Single Event | Add Recurring Event | Edit Recurring Events

Day Month Year Print



Events Calendar
BT » Add Single Event
7 » Add Recurring Events & Schedules
» Edit Recurring Events & Schedules
» Add / Remove Calendars

Setting up multiple calendars is especially helpful if you would like to have events or
calendars that only a portion of your membership has access to.
You can add events by selecting either:
o Add Single Event: For one-time events.
o Add Recurring Event: For events that happen regularly (e.g., weekly
meetings).
e - Both of these require you to choose which calendar
= you would like to display your event on, as well as the
= Event Title and Start Date. You can also choose to
add an event End Date, Start Time, End Time, Event
Location, Map Address, Event Contact Info, Event
Details, and an Optional Download File. You can also
change the appearance of the background and text
of the event on the calendar and, if you choose, send
' er— " out an email or text reminder to members who have

access to this calendar.

If you leave sections blank they will not be included
on the individual calendar listing:



Fun Event

iCal
Calendar

May 8, 2026

Time: 08:00 AM
End Time: 09:00 AM

Location: Neptune

Details: Event details

Contact: Contact Poseidon

Update Event

Remove Event

Keep the events updated regularly to ensure members have the latest information.
Encourage members to RSVP or participate in events by linking to forms or
providing contact information. Use visual elements or special formatting to highlight
key events that require more attention.



Calendar List and Calendar Month

In addition to the calendar page, events can be displayed via the Calendar List
Module or the Calendar Month Module. Both modules are features within the
UnionActive platform that allows you to display a list of upcoming events on your
website, but are cosmetically displayed as a List or a Month. Each can be found on
the Add Module List.

Calendar List:



Upcoming Events

Monthly Membership Meeting
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Union Hall

Monthly Membership Meeting
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Date

The Date Module in UnionActive, meanwhile, displays the current date- rather than
calendar events.

May 25, 2026



